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N O T I C E 
 
A meeting of the City of Evansville Common Council will be held at the location, on the date, and at the time stated below. Notice is 
further given that members of the Plan Commission and Economic Development Committee may be in attendance. Requests for 
persons with disabilities who need assistance to participate in this meeting should be made by calling City Hall at (608)-882-2266 with 
as much notice as possible. Agendas, minutes, and packets can be found here: www.ci.evansville.wi.gov/councilmeetings  

   
City of Evansville Common Council 

Regular Meeting 
City Hall, 31 S Madison St, Evansville WI 53536 

Tuesday, November 8, 2022, 6:00 p.m. 
 

AGENDA 
1. Call to order 
2. Roll call 
3. Motion to approve the agenda 
4. Motion to waive the reading of the minutes of the October 11th, 2022 Regular Meeting and approve as 

presented. 
5. Civility reminder 
6. Citizen appearances other than agenda items listed. 
7. Reports of Committees 

A. Library Board Report 
B. Parks and Recreation Board Report  

1) Capital Campaign updates and naming opportunities discussion 
C. Plan Commission Report 

1) Motion to approve a certified survey map (CSM) creating 3 residential lots from tax parcels 6-
27-485 and 6-27-484, finding that the application is in the public interest and meets the 
objectives contained within Sections 110-230 and 110-102(g) of city ordinances, with the 
conditions the final CSM is recorded with Rock County Register of Deeds and City Engineer 
approves utility connections and site grading. 

2) Motion to approve the creation of a 3.15 acre (2.9 acres excluding right-of-way) residential lot 
from parcel 6-16-245, a 78.07 lot zoned A-1 Exclusive Agriculture, located at 7101 North Tolles 
Road, Town of Porter, finding that the application is in the public interest and meets the 
objectives contained within Sections 110-230 and 110-102(g) of city ordinances, with the 
condition the final CSM is recorded with Rock County Register of Deeds, and that the 
application fulfills any other obligations set forth by the Town of Porter and Rock County. 

3) Motion to approve the creation of a 3.0 acre residential lot from parcel 6-20-130, a 112 acre lot 
zoned A-1 Exclusive Agriculture, located at 9202 N. Evansville-Brooklyn Road, Town of Union, 
finding that the application is in the public interest and meets the objectives contained within 
Sections 110-230 and 110-102(g) of city ordinances, with the condition the final CSM is 
recorded with Rock County Register of Deeds, and that the application fulfills any other 
obligations set forth by the Town of Union and Rock County. 

http://www.ci.evansville.wi.gov/councilmeetings
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4) Discussion and Second Reading of Ordinance # 2022-13, An Ordinance Rezoning Territory 
from Local Business District (B-1) to Community Business District (B-3) (On Parcel 6-27-
559.5170) 

D. Finance and Labor Relations Committee Report 
1) Motion to accept the October 2022 City bills as presented in the amount of $2,024,828.74. 
2) Public Hearing:  2023 Operational Budget 

i) Staff Summary 
ii) Public Hearing 
iii) Final discussion by Council 
iv) Motion to adopt Resolution 2022-27, 2023 Operation and Capital Budget 

3) Motion to approve employment contract with Leah Hurtley. 
4) Motion to approve employment contract with Carolyn Kleisch. 

E. Public Safety Committee Report 
F. Motion to approve the Original Alcohol Beverage License applications for a Class B Beer/Class 

Liquor License for Trapper’s Bar and Grill LLC, Travis Schuh, Agent, 3942 S. State Rd 213, 
Orfordville, WI 53576, d/b/a Trapper’s Bar and Grill, 50 Union Street, Evansville WI  53536.   

G. Municipal Services Report 
1) Motion to approve the recommended bid for the placement of the cofferdam at Lake Leota’s 

southern spillway 
2) Electric Utility Benchmark Report 
3) 2023 APPA Legislative Rally February 27 to March 1, 2023 – Washington D.C. 

H. Economic Development Committee 
I. Youth Center Advisory Board Report  
J. Historic Preservation Commission 
K. Fire District Report 
L. Police Commission Report 
M. Energy Independence Team Report 
N. Board of Appeals Report 

8. Unfinished Business 
A. Second reading of Ordinance # 2022-14, An Ordinance Replacing Section 126-191 of the 

Municipal Code for the City of Evansville 
9. Communications and Recommendations of the Administrator 
10. Communications and Recommendations of the Mayor 
11. New Business 
12. Introduction of New Ordinances 
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13. Upcoming Meeting Reminder: Regular Common Council Meeting, Tuesday December 13th, 2022,           

at 6:00 pm. 

14. Motion to Adjourn 
 

Dianne C. Duggan, Mayor 
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City of Evansville Common Council 
Regular Meeting 

City Hall, 31 S Madison St, Evansville WI 53536 
Tuesday, October 11, 2022, 6:00 p.m. 

 
MINUTES  

1. Call to order: by Mayor Duggan at 6:04 p.m. 
2. Roll call: 

Members Present/Absent  Others Present 

Alderperson, Jim Brooks – arrived 6:10 P  City Administrator, Jason Sergeant 
Alderperson, Cory Neeley P  Deputy Clerk, Leah Hurtley 
Alderperson, Ben Corridon P  Library Director, Megan Kloeckner 
Mayor, Dianne Duggan P  Treasurer/City Accountant, Julie Roberts 
Alderperson, Ben Ladick A  Attorney, Mark Kopp 
Alderperson, Susan Becker P  Evansville Today, Bill Lathrop 
Alderperson, Gene Lewis P   
Alderperson, Joy Morrison P   
Alderperson, Erika Stuart P   
    
    
    
    
    

3. Motion to approve the agenda, by Neeley, seconded by Morrison, Motion carried 7-0 
4. Motion to waive the reading of the minutes of the September 13th, 2022 Regular Meeting and September 

22nd, 2022 Special Budget Meeting and approve as presented, by Ladick, seconded by Stuart.  Motion 
carried 7-0 

5. Civility reminder 
6. Citizen appearances other than agenda items listed. 
7. Reports of Committees 

A. Library Board Report – Meagan shared written report 
General Updates 
• The Racine County Board of Supervisors voted unanimously to approve the library system 

merger. Walworth County will vote tonight.  
 

Programming Updates 
• Jim Lattis, the Director of UW Space Place, will be here on Thursday at 6:00 PM to give a 

presentation on the current night sky. He will cover what we should watch for and how to 
observe it. He will also discuss upcoming astronomical events and tips for amateur 
observers. 

• Teens will be working on a Haunted Library program. The event will be held on Thursday, 
October 27 at 6:00 PM for all ages. 

Agenda Item 4
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• Through September, we have offered 94 programs with a total attendance of 1,960. 
o We’ve also offered 108 self-directed activities with a total participation of 3,257. 

 
B. Parks and Recreation Board Report  

Lewis discussed weed spraying program, Small flags as notice of chemical spraying next year.  
Morrison questioned use of flags to post notice.  Lathrop shared research that businesses & 
municipalities may not be required to post notices as they are not residents.  
 
Lewis reported on the Senior project – fish nets in the lake.  And on the general discussion on 
dam and pool updates.  
 

C. Plan Commission Report – Duggan shared the Brown School Road property has a new owner 
Derreck Allen & Andy Phillips and changes to site plan expected, revised conditional use 
permits approved. 

D. Finance and Labor Relations Committee Report 
1) Motion to accept the September 2022 City bills as presented in the amount of $2,533,547.41, 

by Corridon, seconded by Brooks.  Motion carried by roll call vote 8-0 
Morrison asked if Roberts was able to research attorney fees for public works. Roberts will 
follow up with more information. 
 

2) Motion to approve the Joint Powers Agreement between Rock County and the City of 
Evansville, by Brooks, seconded by Morrison.  Motion carried by roll call vote 8-0 
 
Corridon questioned limits on outside jurisdiction and requested additional details. Discussion 
occurred on the mutual aid requirements in the agreement.   
 

3) Motion to approve the proposal from Kontext Architects for professional services relating to 
the warming house located at Leonard Leota Park in the amount of $7,100, by Brooks, 
seconded by Corridon.  Motion carried by roll call vote 8-0 
 
Neeley noted that the line items total $7090, not $7100.  Sergeant replied he consulted with 
attorney & asked for corrected document.  The updated document correct the spelling of “City” 
and project manager / project administration, but not the dollars.  Sergeant detailed the purpose 
is to develop schematics and begin work before the “snow flies”.  Park maintenance budget 
does have funds to cover costs if Antes Fund doesn’t cover it.   
 
Stuart asked it the contract limit is $7100.  Sergeant confirmed.  
  
 

4) Motion to approve a Capital Campaign Charitable Fund agreement with the Community 
Foundation of Southern Wisconsin, Inc, by Brooks, seconded by Corridon.  Motion carried 
by roll call vote 8-0 
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Sergeant summarized the proposed agreement and clarified a revision might be required after 
CFSW’s Executive Director returns from sabbatical.  The agreement allows agency to accept 
and hold donated funds for a 5% fee.  Target donation goal $1.7 million 
 
Becker asked how smaller donations will be accepted.  Sergeant replied that payments coming 
in by check or cash will be given directly to the City. CFSW would likely have to process 
digital donations online.  Neeley asked how much can the city expect vs CFSW.  Sergeant 
clarified the goal is direct donations to the city.   
 
Becker asked if there was a way to negotiate a lower rate.  Sergeant indicated this is a 
possibility but would slow down the approval timeline.  
  

5) 2023 Budget Discussion 
 
Sergeant shared state numbers are coming in.  Transportation looks better.  
Accounting/auditing budget increased based on auditor recommendations.  Legal fees are 
increasing slightly.  Court, no change; revenue flat.  Public works- vehicle registration fees will 
increase, as will road maintenance. Budget changes primarily driven by wages. Overall up by ½ 
million dollars driven by debt taken on.  Currently under levy limit.  Waiting on state.  Dump 
truck plow price increased, something has to be reduced or removed in CIP. 
 
Overall, water is a little under.  Electric is $40k over.  Budgeting for potential conservative rate 
increase for 2023.  State numbers, police contract, CIP, ‘pretend math’ to calculate Mill Rate of 
$.52 increase.  COLA across the board in this budget 3.75%, increase from historic 2.25% 
annual increase, due to outside pressures.           
 

E. Public Safety Committee Report  
Chief checked into noise ordinance regarding bell ringing incident.  If situation was to occur 
again.   
He also reported new equipment for new squad has arrived.  Install scheduled for Oct 24.    
Chevy Tahoe went for service on the 5th.  Police Commission met on Sept 19th.  Promoted 
Officer Lomax to full time.  51 traffic stops, no WI, shots fired.   
EMS report – 59 calls in Sept, 1 less than 2021.  Mutual aid call to Footville.     
Recruiting – 50 new graduates at Blackhawk Tech 
Noted that Sergeant is working to expand garage door to improve ambulance access 
 
 
 

 
F. Municipal Services Report  

Brooks – electric rate case, documents submitted to PSC, expect a 6 week delay for a response 
from PSC, update on Lake Leota Dam Project & municipal garage.  AMI project continues @ 
206.  Lead service lateral.  Liberty St project.  Community funds.  Public power open house, 
door prizes at W&L on Thursday.   
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Question - When does public comment period happen for rate case.  Answer:  after PSC 
response.  “One of the last things that happens”  

G. Economic Development Committee 
Brooks shared discussion about façade improvement grant to make it more attractive.  
Committee doesn’t get asked very often for grant money.   

H. Youth Center Advisory Board Report  
Corridon mentioned safety issues, one side of the front door has been locked for several years 
because the door doesn’t sit properly.  Also walls are cracked.  Director is researching door 
replacement & wall repair.   
Fundraising – dodgeball/kickball game 
Pending discussions about long term goal & potential capital campaign for a new space. 

I. Historic Preservation Commission 
Lewis shared applications and discussions included fences; 120 College Dr windows; 38 W 
Main – updates put on hold, windows, door, porch; 104 Garfield windows; 335 W Main – 
fence ‘tabled’, roof gutters “tabled”; EMS – application for door, issues with people coming in.   
Becker asked what day/time for Historic Preservation?  Answer:  3rd Wednesday.  Suggestion 
to mail out reminder. 
Sergeant commented that annual report of approvals & denials, summary of annual expenses is 
sent to every property.  Suggestion & discussion re: post notice on web page and Special 
assessment notice?. 
  

J. Fire District Report – did meet to discuss budget.  Spaghetti dinner. 
K. Police Commission Report – PC did meet.  Lomax was approved for full-time 
L. Energy Independence Team Report – will be Nov 2nd, 7:30 am  
M. Board of Appeals Report – did not meet 

8. Unfinished Business –  
Discussion occurred about the Board of Review and property revaluations by assessor. There was many 
question, phone calls & voice mails.  25 residents asked in-person, 20 via phone. 2 submitted requests for 
review, 1 settled prior to hearing, BOR confirmed assessor (denied resident)  

9. Communications and Recommendations of the Administrator- 

Site selection process continues for a highly confidential approx. 150 acres $100 mil, 2023 construction 
estimate.  90-120 days.  Staff has done great job - expecting decision by 12/31/2022.  Cautiously 
optimistic.   

Offers tendered for EMS & City Clerk candidates, both were accepted.  Contracts to be finalized for 
Carolyn & Leah.   

Contracts – police negotiations for union, tentative agreement resolved soon.  Baker St consultants 
contract expires 12/31/2022.  In discussion to extend contract until May 2023, discount rate for remaining 
4 months of 2022. 
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Temporary office help.  Auditors found issues with bank rec process.  Bev is making good progress.  They 
will train new person on process once it’s complete.   

Duggan asked if council needs to be concerned with bank rec issues?  Sergeant replied that issues are 
content and not process.   

Neeley – where are we with allocations?  Accounting software launch 2023 will be helpful. 

10. Communications and Recommendations of the Mayor 
11. Duggan observations-tough budget & upcoming changes can be difficult for individuals to navigate 

calmly & respectfully.  Reminder to step up & step in if a situation becomes tense. 
12. New Business 
13. Introduction of New Ordinances 

A. First reading of Ordinance # 2022-13, An Ordinance Rezoning Territory from Local Business 
District (B-1) to Community Business District (B-3) (On Parcel 6-27-559.5170) 

B. First reading of Ordinance # 2022-14, An Ordinance Replacing Section 126-191 of the Municipal 
Code for the City of Evansville 

14. Upcoming Meeting Reminder: Regular Common Council Meeting, Tuesday, November 8th, 2022,           

at 6:00 pm. 

15. Motion to Adjourn at 7 pm, by Becker, seconded by Ladick.  Motion passed 8-0. 
 

Dianne C. Duggan, Mayor 
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Recreation for Generations
There are many compelling reasons why Evansville 
has been labelled “Best City for Young Families.” 
We’re a close-knit community. We care about each 
other, this place, and our quality of life. We enjoy 
scenic parks, great schools and take pride in our 
historic downtown.

Today, we have an opportunity to build on those 
qualities by upgrading West Side Park and  
Leonard-Leota Park to benefit our community.  
With your help, we can build a forward looking and 
high-quality aquatic center – one that will serve 
people of all ages – to replace the aging, leaky 
pool that is beyond repair. We can also make other 
appropriate upgrades, such as a new nature-based 
splash pad that will respect the National Historic 
Landmark status of Leonard-Leota Park.

The need for improved aquatic facilities was 
established through studies and extensive community 
input. A 2017 pool assessment deemed the current 
aquatic center in poor condition and beyond its 
life. Surveys used to prepare the 2020-25 Park 
and Outdoor Recreation Plan identified a new and 
expanded aquatic center as the highest priority for 
recreational activities in Evansville. 

Summer swimming has been a delight of Evansville 
residents long before the current 1950s-era pool, 
when the lake was popular and safe for swimming.

Treading Water: The Need for a Solution
The existing swimming pool at Leonard-Leota Park, 
built in 1958, has developed extensive leaks requiring 
costly repairs. There is evidence of a void in the 
soil beneath the pool. While the life of most pools is 
between 30 and 40 years, ours is 65 years old and 
needs to be retired.

The city has done all it can to extend the pool’s life. 
In 2017, inspections found that the current pool and 
bathhouse do not meet codes. They found the pool, 
its filtration system, and other components need to  
be replaced.

Envisioning the Future
Here’s where things get exciting. Before the current 
1950s pool is demolished, a new, fully featured 
aquatic center will be built at West Side Park, along 
with an array of other needed improvements. 

Other significant upgrades at West Side Park include 
interconnected pedestrian walkways and paths, as 
well as a community garden. New sports facilities will 
be added, including new softball and baseball fields 
with dugouts, open practice fields, and updates to 
soccer fields.

Planned improvements will also be made to parking, 
landscaping and the playground area. 

Demolition of the current 1950s pool and bathhouse 
will provide an opportunity to enhance the natural 
environment and recreational features at historic 
Leonard-Leota Park, as well. A new nature-based 
splash pad there will add a dash of excitement to an 
already beautiful setting. Families and children will 
continue to be able to visit Leonard-Leota Park for fun 
in the water. The new facility will carry on the tradition 
of being named in memory of veterans.

Help Build  
Evansville’s Parks  
by Investing in  
Our Future
Evansville has a tremendous opportunity to move forward with exciting  
plans for a new aquatic center, splash pad, and park improvements at  
West Side Park and Leonard-Leota Park.

Our community has emphasized that a new aquatic center is a priority.  
Since 2017, that need has been established repeatedly in studies, inspections,  
the 2020-25 Park and Outdoor Recreation Plan, and through extensive  
community feedback. 

We’re a forward-looking community. We recognize that an aquatic center, splash 
pad and park upgrades will benefit everyone from small children and families 
through senior citizens today and for generations to come.

A full-featured aquatic center at West Side Park, along with expansions in sports 
facilities and other park improvements, plus a splash pad at Leonard-Leota Park,  
will enrich our quality of life. They will also provide citizens of our growing 
community with wider access to popular park features.

A strong park system serving a wide variety of interests will help keep Evansville a 
place where people want to live, work and play.

Inspections have revealed that our current swimming pool, built in 1958, is beyond 
repair. The city of Evansville has agreed to fund $13.2 million of these park updates, 
leaving a $1.7 million gap that we aim to fill with private donations.

That’s where you come in.  This is your chance to be involved in ensuring our  
parks remain an important community asset. We hope you will make an  
investment in our future by giving to our capital campaign and helping to  
guarantee Recreation for Generations.

Thank you, 

Matthew Poock
Campaign Chair
Growing Our Parks: Recreation for Generations 

Investing in Evansville: An Aquatic Center, 
Splash Pad and Park Improvements 
Parks and outdoor recreation are central to Evansville’s vitality and contribute to our 
quality of life and small-town charm. Join us in making possible these much-needed 
improvements at West Side Park and Leonard-Leota Park. 



Everyone Enjoys the Benefits
A new aquatic center o!ers wellness benefits to people 
of all ages. It will be a valuable resource for teaching 
youngsters and adults to swim and a place where 
families can gather. 

It will also be a hub for events and a place where  
water safety, swimming lessons and fitness classes can 
all be held.

The splash pad at Leonard-Leota Park will provide a 
family-centered, nature-based and fun place for younger 
children, typically ages 2-12, to play and enjoy the 
outdoors. Interactive geysers, fountains, stone walls, 
outdoor patios, and beautiful perennial gardens will also 
delight visitors.

The new facilities will be designed to accommodate 
people of all ages and abilities.

The project will be designed and constructed within a 
24-month period, with a goal of keeping existing park 
facilities as operational as possible during that time.

How You Can Help
These upgrades to two Important parks are  
estimated to cost $14.9 million. Of that total,  
$13.2 million will come from taxpayer funding and  
$1.7 million will be raised from private donations  
through a capital campaign. 

This funding partnership means that we need your help 
to reach our goal of updating our parks, providing new 
and exciting recreational opportunities to our residents. 

This project is a once-in-a-lifetime opportunity to 
improve the quality of life for everyone in Evansville, 
provide added recreational amenities and keep our 
parks a treasured resource for many years to come.

Join us in the campaign to make these improvements a 
reality. Show that the Evansville community is invested 
in the future by visiting www.ci.evansville.wi.gov/donate 
and giving generously, so together we can provide 
Recreation for Generations.

For more information: 
Call Melanie Crans, (608) 882-2266 or  
email: Melanie.crans@evansville.wi.gov

Frequently  
Asked Questions
1. How much will the project cost? 
The cost to fund the city’s current plans for 
revitalization and upgrades to West Side Park and 
Leonard-Leota Park is estimated at $14.9 million. Due 
to the COVID-19 pandemic’s e!ect on supply chains 
and rising construction costs, this number was higher 
than anticipated.

Of that total, $13.2 million will come from taxpayer 
funds. The remaining $1.7 million will come from 
private donations raised through the capital campaign.

2. Can’t the current pool be salvaged?
Evansville has done all it can to extend the life of 
the existing pool at Leonard-Leota Park, but it has 
developed extensive leaks, and more problems and 
expensive repairs are anticipated. The usual life of  
an outdoor pool in the Midwest is between  
30-40 years. Veterans Memorial Aquatic Center  
is nearly 65 years old. 

A Conditions Report & Pool Study conducted in 
2017 found that the current pool and bathhouse 
are antiquated, do not meet current codes, and 
have many systems that must be repaired and 
replaced. Inspections determined that the pool is not 
salvageable and the buildings, pool basin, filtration 
system, and other critical components all need 
to be replaced. It has served the community well. 
Unfortunately, it is simply beyond repair.

3.  What is the timeline for these upgrades  
and the capital campaign?

The project will be designed and constructed within 
a 24-month period with a goal of keeping the existing 
facilities at both parks as operational as possible 
during this development period. We broke ground in 
fall of 2022 and anticipate completion in summer of 
2024. The capital campaign is scheduled to conclude 
on Dec. 31, 2023.

4. Are there donor recognition opportunities?
Yes. There are many appealing donor recognition 
opportunities available. A complete, detailed list 
of giving opportunities is included in the campaign 
materials. Contact Melanie Crans, (608) 882-2266 
or email: Melanie.crans@evansville.wi.gov, for 
availability and more details.

5.  Who is being asked to contribute  
to this campaign?

To meet our goal, we need everyone’s support. 
This is a regional campaign that includes Evansville 
and all the communities that use the parks. We are 
asking individuals, businesses, foundations and 
organizations throughout the parks’ entire service 
area to get involved in supporting the campaign.

6. How the campaign organized, and who will lead it?
The campaign is being championed by a Capital 
Campaign Committee consisting of community leaders 
and local volunteers. The campaign is directed by 
Baker Street Consulting Group, a highly experienced, 
Wisconsin-based fundraising consulting firm.

7. Can I make a pledge?
Yes, however, we ask that our donors strongly 
consider making an outright gift, so we have funds 
before the project completion. We understand, 
however, that extending your gift payments until Dec. 
31, 2023 may allow you to make a greater donation. 
Our campaign’s success depends on gifts of this 
type. But to ensure our success, please consider 
making an initial pledge payment of at least 50% of 
your pledged amount.

8. Are gifts to the campaign tax deductible?
Yes. All campaign gifts are managed by the city, go 
into the City of Evansville Parks Fund. Gifts to the 
campaign are tax deductible as prescribed by law.

9. How much am I expected to give?
We need gifts at a variety of dollar levels to reach our 
goal. Please make your gift a thoughtful, substantial 
commitment for you, your family, your business, 
and/or your organization. Every gift, regardless of 
dollar amount, will be recognized in a dignified and 
appreciative manner.

10. Can people combine their giving?
Yes, families, co-workers and/or organizations may 
decide to join to make a combined gift to qualify for a 
special naming opportunity and recognition level.

11. How can I help?
Please make your gift today and help make this vision 
for improving our parks a reality!

THANK YOU!



Ways of Giving
Your gift to support Evansville’s West Side Park  
and Leonard-Leota Park Campaign is greatly  
appreciated and the methods of giving are  
numerous. Some of the most common ways of  
giving are listed below:
u  A gift of cash
u  A gift of securities or other forms of investment
u  An IRA rollover gift
u  A gift of real estate
u  A gift of tangible personal property
u  A gift in-kind, acceptable to the city
u   A gift through a charitable remainder trust (unitrust or  

annuity trust) with an income interest retained for life 
u   A company matching gift, payroll deduction or  

automatic bank draft
u   A grant from a corporate giving program, family or  

other charitable foundation
We urge all gift commitments to be fulfilled  
by December 31, 2023.

Special tributes
Giving to the capital campaign o!ers opportunities for creating  
a special tribute in honor of a friend or loved one, recognize a  
special date or achievement or in memory of loved ones. We will  
be happy to discuss special gift options with donors. Gifts and  
pledges may be made On the Occasion, In Memoriam, or In Honor  
of individuals, families, businesses and/or organizations.

Recognition
A Place of Honor will be created in a suitable location in both park 
locations to recognize donor participation in an appropriate and  
dignified manner.

All donors making gifts and pledges of $1,000 or more will be  
recognized by a permanent symbol of appreciation at the Place of  
Honor. It will include the names of individual and family donors, 
businesses, foundations, and organizations that have made  
substantial contributions to the campaign.

In addition, attractive donor recognition opportunities will be  
o!ered as another way to show our appreciation to donors who  
make significant campaign gifts. 

All donors to the capital campaign who wish to be recognized,  
will be listed in alphabetical order in the Honor Roll of Donors.  
It will be a publication created at the campaign’s conclusion  
and widely circulated throughout the communities we serve.

“We make a living  
by what we get,  

but we make a life  
by what we give.”

– Winston Churchill

NAMING OPPORTUNITY –  
LEONARD-LEOTA PARK AMOUNT

Splash Pad (existing Veterans 
Memorial name will remain) $250,000

Upper Outdoor Patio $20,000 
Building Patio $20,000
Interactive Geysers $20,000
Lower Outdoor Patio $20,000
Stone Wall $10,000
Perennial Gardens $10,000

NAMING OPPORTUNITY –  
WEST SIDE PARK AMOUNT

Main Aquatic Center $500,000
Leisure  Pool $150,000
Lazy River $150,000 
Lap Pool $150,000 
Multi-Purpose Pool $150,000
Slide Tower $150,000
Soccer Fields (2) $100,000
Softball Field $100,000 each
Baseball Field $100,000
Concession Area $50,000
Aqua Wall $20,000
Diving Board  $20,000
Softball Dugout w/ Storage $20,000
Baseball Dugout w/ Storage $12,000
Softball Dugout $10,000
Baseball Dugout $10,000
Community Garden $10,000

Donor Recognition  
Opportunities

Note: All names are subject to council approval and for a 20-year period.



Campaign  
Leadership
Campaign Chair
Matthew Poock

Campaign Steering  
Committee
Melanie Crans
Jon Frey
Bill Hurtley
Troy Larson
Jason Sergeant, Ex. O"cio
Kitty Ver-Kuilen
Nicki Wagner

City of Evansville 
31 S. Madison Street • P.O. Box 529 •  Evansville, WI 53536

(608) 882-2266 • www.ci.evansville.wi.gov 
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 APPLICATION FOR FINAL LAND DIVISION – STAFF REPORT 

Application: LD-2022-0115 Applicant: Michael Brown       
Parcels 6-27-485, 6-27-484 

November 3, 2022 

Prepared by: Colette Spranger, Community Development Director 
Direct questions and comments to: colette.spranger@ci.evansville.wi.gov or 608-882-2263 

 
 
Location: 352 Lincoln Street (6-27-485), 346 Lincoln Street (6-27-484) 
 
Description of request: A final land division application to create a 3 lot certified survey 
map has been submitted for approval. A public hearing and discussion for this land 
division was held on June 6, 2022. Undeveloped portions of two lots on Lincoln Street are 
being used to create a new, third lot intended for residential development. The plan 
commission recommended approval by Common Council, which in turn approved the 
preliminary land division. The applicant was to return with a final certified survey map, 
which is was recommended for approval by Plan Commission at its regular meeting on 
11/1/2022. 
 
From my understanding, a shed was to be moved from the location of proposed Lot 3 
to proposed Lot 2, owned by Mr. Brown. This has been completed. 
 
Consistency with the City of Evansville Comprehensive Plan and Municipal Code:  The 
proposed land division and land uses are thoroughly consistent with the Future Land Use 
Map of the Comprehensive Plan. The proposal complies with the design standards and 
environmental considerations as set forth in the Land Division and Zoning Ordinances.  
 
Motion to approve a certified survey map creating 3 residential lots from tax parcels 6-
27-485 and6-27-484, finding that the application is in the public interest and meets the 
objectives contained within Sections 110-230 and 110-102(g) of city ordinances, with 
two conditions: 

1.  The final CSM is recorded with Rock County Register of Deeds. 
2. City Engineer approves utility connections and site grading. 
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 APPLICATION FOR PRELIMINARY AND FINAL LAND DIVISION – STAFF REPORT 

Application: LD-2022-0276 Applicant: Joan Neuenschwander       
Parcel 6-16-245 

November 3, 2022 

Prepared by: Colette Spranger, Community Development Director 
Direct questions and comments to: colette.spranger@ci.evansville.wi.gov or 608-882-2263 

 
 

Figure 1 Approximate Location Map 
 

Location: 7101 N Tolles Road, Town of Porter 
 
Description of request: An application to create a 3.15 acre (2.9 acres excluding right-
of-way) residential lot from its parent parcel, 6-16-245, which is currently 78.07 acres.  
 
Existing Uses: There is an existing residence on the parcel. The remainder of the land is in 
agricultural use or is otherwise undeveloped. 
 
Proposed Land Division: The CSM will create a 3.15 acre residential parcel, leaving a 
remaining 74.92 acres on parcel 6-16-245. 
 

mailto:colette.spranger@ci.evansville.wi.gov
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This land division falls within the extraterritorial jurisdiction (ETJ) of the City of Evansville. 
Within this area, the City places limits on the type of lot that can be created. The 
intention is to preserve lands that may be suited to develop on City utility services in 
future years while preserve large tracts of agricultural land in the short term.  One of the 
exceptions to this rule is for property zoned for agricultural use that contains an existing 
residence. These residences can be separate from the remaining undeveloped land, 
provided that the remaining land is at least 35 acres in size. The CSM submitted for Plan 
Commission review tonight meets the requirements set forth in Section 110-230 of the 
Municipal Code.  
 
Consistency with the City of Evansville Comprehensive Plan and Municipal Code:  The 
proposed land division and land uses are thoroughly consistent with the Future Land Use 
Map of the Comprehensive Plan. The proposal complies with the design standards and 
environmental considerations as set forth in the Land Division and Zoning Ordinances.  
 
Plan Commission recommended approval of this application at its regular meeting on 
November 1, 2022.  
 
Motion to approve the creation of a 3.15 acre (2.9 acres excluding right-of-way) 
residential lot from parcel 6-16-245, a 78.07 lot zoned A-1 Exclusive Agriculture, located 
at 7101 North Tolles Road, Town of Porter, finding that the application is in the public 
interest and meets the objectives contained within Sections 110-230 and 110-102(g) of 
city ordinances, with the condition the final CSM is recorded with Rock County Register 
of Deeds, and that the application fulfills any other obligations set forth by the Town of 
Porter and Rock County. 
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CITY CLERK 
POSITION DESCRIPTION 

General Statement of Duties: 
Performs all required statutory duties of the City Clerk as set forth in Wisconsin Statutes §§ 62.09 
(11) and performs such additional duties as may from time to time be directed by the Common
council and the City Administrator/ Finance Director. Responsibly performs administrative work
organizing, coordinating, and supervising the duties of the City Clerk’s office; and does related
work as required.

Distinguishing Features of the Position: 
The employee reports to the City Administrator/ Finance Director. Appointment is recommended 
by the Mayor and approved by and under supervision of the City Administrator/ Finance Director. 
The employee is reviewed annually.  The position is exempt.  

The employee will provide information on an advisory basis to the mayor, Common Council, City 
Administrator/Finance Director, and other department supervisors. The employee will also be 
responsible for maintaining the City’s records, operation and supervision of the Clerk’s office, and 
all duties as required by Wisconsin Statutes and City ordinances. 

Examples of Work (illustrative only): 

Administrative: 
• Implements policies and directives of the mayor, Common Council, and City

Administrator/Finance Director.
Assists citizens, outside agencies, developers, and staff in bringing matters to the attention
of the City Administrator/Finance Director for resolution.

Accounting: 
• May be assigned responsibility for sending payroll ACH file to the bank in the absence of

the City Treasurer, assist in wire transfers and other ACH transfers.
• Reconciles bank statements and ledger accounts.
• Administers employee credit card program
• Prints accounts payable and payroll checks with information entered by others

 Elections 
• Responsible for the oversight and administration of the election process.
• Provides the appropriate notices and publications regarding the election.
• Conducts and report official canvass of election results.
• Directs Deputy City Clerk in training Election Inspectors.
• Directs Deputy Clerk in scheduling & training Election Inspectors and Special Voting

Deputies at care facilities.
• Supplies official declarations of candidacy to those seeking local office.
• Reviews and checks for accuracy of all petitions and declarations of candidacy.
• Distributes election forms.
• Conducts testing of election equipment.

EXHIBIT A
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• Responsible for organizing, scheduling, and setting up Election Day activities.
• Maintains poll lists, assists residents with voter registration, absentee ballots and all other

necessary or required actions to conduct a free and fair election.
• When acting as the City Clerk, maintains a non-partisan persona and non-political stance

on ballot issues.
• Responsible for storage and inventory of election related supplies.

Taxes: 
• Assists City Administrator/ Finance Director and City Treasurer by publishing budget

hearing notice, calculating mill rates, adding special assessments and delinquent water and
light bills to tax roll, preparing statement of taxes and statement of assessment reports, and
mailing tax bills to property owners.

• Works with the contracted assessor service on updating, noticing and conducting a Board
of Review hearing.

Records, Permits & Licenses: 
• Coordinates all permits and licenses as required by the City excluding zoning and historic

preservation.
• Keeps the official files of the City. Responsible for the care and custody of the corporate

seal of the City.
• Coordinates the response to fulfill records requests by the public for information.
• Custodian of all municipal public records including the City code, ordinances, resolutions,

minutes of public meetings, contracts, intergovernmental agreements, legal opinions and
other similar documents.

• Posts copies of approved ordinances and resolutions on city server and website
• Under the direction of the City Administrator/ Finance Director, updates and maintains all

electronic records on the server. Directs staff on maintenance and storage of records.
• Updates all permits and forms regularly for accuracy, ease of use/understanding, and

maintaining public access through various methods such as the City website and kiosks.
• Directs the Executive Assistant to maintain the accuracy of the website through file

management, posting updates and editing.

Cemetery: 
• Answers questions about lot sales and cemetery policies.
• Processes sales of lots and maintains lot ownership records, including acting as the

primary cashier for cemetery transactions.
• Receives information for interments and maintains interment records.
• Receives questions and concerns about the operations of the cemetery and communicates

them to the Municipal Services Department and the City Administrator.

Meetings:   
• Attends meetings as directed by the City Administrator, including but not limited to,

Common Council, Plan Commission, Public Safety, and Board of Review and records the
proceedings. Prepares agendas and public hearing notices and assembles other supporting
documents for meetings of the council and board of review.
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• Responsible for ensuring that all public hearing notices are published in a timely fashion 
and that all agendas are posted in the three designated locations in a timely fashion, 
distributed by email to requesting parties, and posted on the City’s web site.   

• Responsible for meeting follow-up, including writing and publishing meeting minutes. 
Directs the Executive Assistant to post such minutes on the City’s web site.  

• Serves as secretary for the board of review. 
 

Required Knowledge, Skills, and Abilities: 
• Thorough knowledge of the functions and organization of municipal government and of 

the workings of the common council; good knowledge of administrative practices and 
procedures. 

• Ability to coordinate and direct the functions and activities of local/municipal government. 
• Ability to write clear and concise reports, directives, and letters. 
• Ability to prepare official rules and proceedings. 
• Ability to read, interpret, and apply provisions of laws, rules, and regulations; ability to 

perform difficult and responsible work with independent discretion. 
• Ability to establish and maintain satisfactory working relationships with department heads 

and other City employees 
• Working knowledge of computers and electronic data processing, website management, 

and other modern office practices. 
• Ability to exercise good professional judgment  
• Conduct work in a calm and timely manner. 
• Displays the highest of ethical standards in maintaining the public’s confidence and strives 

for the inclusion of the public, applicants and staff.  
 
Job Standards (required experience, training and education): 

• Graduation from high school or GED equivalent. 
• A degree in public administration. Or any equivalent combination of experience and 

training, which provides the required knowledge, skills, and abilities. 
• Must be a Certified Municipal Clerk or Certified Public Manager, or have the ability to 

obtain certification within agreed time frame upon hire.  
• Responsible experience in municipal government, including supervisory experience.  
• Continuing education and certifications for the position are required.  

 
Tools and Equipment Used: 
Personal computer, word processing and spreadsheet software, accounting software, telephone, 
10-12 key calculator, electric typewriter, copy machine, fax machine, optical scanner, postage 
meter, state elections database and all other equipment required to perform the duties and 
responsibilities of this position. 
 
Physical Demands:  
The physical demands described here are representative of those that must be met by an employee 
to successfully perform the essential functions of this job.  Reasonable accommodations may be 
made to enable individuals with disabilities to perform the duties and responsibilities of this 
position. 
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While performing the duties of this job, the employee is frequently required to sit or stand, talk or 
listen for extended periods of time. The employee is occasionally required to use hands to finger, 
handle or feel objects, tools or controls; and reach with hands and arms. Specific vision abilities 
required by this job include close vision and the ability to adjust focus. 
 
Work Environment:  
The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job. Reasonable accommodations may 
be made to enable individuals with disabilities to perform the essential functions. The noise level 
in the work environment is moderately noisy.  
 
To maintain consistency and availability for residents, department heads, elected officials and 
other staff members the majority of hours worked in a week will range from 7:00 AM to 5:00 PM; 
Monday through Friday. An unpaid lunch break at a mid-point of the shift and additional hours for 
meetings may be required. 
 
Compensation:  
The City of Evansville’s Pay Philosophy categorizes this position in a pay grade of 10. 
 
 
The duties listed above are intended only as illustrations of the various types of work that may be 
performed.  The omission of specific statements of duties does not exclude them from the position 
if the work is similar, related, or a logical assignment to the position. 
 
The position description of the City Clerk does not constitute an employment agreement between 
the employer and employee and is subject to change by the employer as the needs of the employer 
and requirements of the job change. No individual City official has authority to enter into an oral 
or written promise or contract of employment with any individual or group of employees. Any 
employment contract must be approved by a majority of the Common Council. 
 
Approved by Finance and Labor Relations Committee 10/06/2022 
 
By signing this document, I acknowledge that I fully understand my job duties and will carry 
them out as assigned. 
 
 
Print Name:  ___________________________________ 
 
 
Signature: ___________________________________  Date: _______________ 
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8. City agrees to pay Employee a rate of $66,355.29, annually, paid according to the 
procedures of the City. The compensation will be reviewed annually; any increase will be 
documented in writing.  Both parties agree no set percentage or method of calculation for 
pay increases is part of this Agreement. 
 

9. Employee is subject to a twelve (12) month probationary period, starting the on date this 
agreement is approved, during which period the employee may be discharged, with or 
without cause, and further recourse. 

 
10. The City agrees to provide Employee with minimum fringe benefits set forth in this 

paragraph. Any additions in the future will be as the City may direct, in its discretion, 
there being no percentage or other formula for increases in fringe benefits: 

 
a. Sick leave accrual at a rate of one and one-quarter days (10 hours) per full month 

of employment to a maximum accumulation of 90 days (720 hours).  If, at the end 
of any calendar year, Employee would have more than 90 days of accumulated 
sick leave, Employee may receive a 50% payout of the value of the sick leave in 
excess of 90 days.  This payment shall be paid no later than the second pay period 
of the following calendar year.  Employee may also choose, on a yearly basis, to 
defer the 50% payout of the excess sick leave value until retirement in which case 
the full value may be used for the sole purpose of paying Employee’s health 
insurance premiums after retirement.  Pay shall be based on the Employee’s 
normal rate of pay and scheduled hours of work in effect at the time of payment. 
Upon retirement, resignation, termination, or Employee’s death, Employee or 
Employee’s estate shall be entitled to a cash payment of up to 90 days of unused 
sick leave paid at 50%.  For any sick leave of 3 days or greater Employee shall 
furnish a physician’s certificate upon the City’s request.  The City may require 
examination of Employee by its own physician at the City’s expense. 

 
b. Funeral leave as provided in the City of Evansville Employee Handbook. 

 
c. 8 paid holidays and 4 paid floating holidays, as provided in the City of Evansville 

Employee Handbook. 
 

d. Prorated vacation leave consisting of 20 hours in year 2022. Vacation leave 
consisting of 15 days in 2023, and 1 additional day each year thereafter to a 
maximum of 25 days. Employee may carry forward from one calendar year to the 
next calendar year up to 10 days of accrued, unused vacation leave, and any 
vacation days in excess of these 10 days will be forfeited. Upon retirement or 
resignation with 30 days written notice, termination of Employee, or Employee’s 
death, Employee or Employee’s estate shall be entitled to payment of unused 
vacation leave paid at 100%.  Employee shall not be entitled to payment of 
unused vacation leave in the event they retire or resign without giving 30 days 
written notice.   

 
e. Health insurance coverage according to the current City plan. For health 

insurance, the City shall pay the lesser of either 90% of premium of the lowest 
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cost health plan in Rock County or 88% of the average premium cost of plans 
offered in any tier of the lowest employee premium cost. Employee shall be able 
to enroll for health insurance coverage as of the first of the month following 
receipt of a timely application. 

 
f. Dental insurance coverage as of the first of the month following receipt of a 

timely application, the premiums paid fully by the City for single or family 
coverage. 

 
g. Term life insurance, with the beneficiary designated by the Employee, in a face 

amount equal to Employee’s annual salary rounded to the next One Thousand 
Dollars as may by changed from time to time, the premiums for the first unit of 
coverage are paid fully by the City. The Employee may purchase additional units 
of coverage at their own expense.  

 
h. Wisconsin Retirement Fund employer contribution paid fully by the City at the 

rate as may be from time to time determined. Employee shall be responsible for 
the employee contribution, at the rate as may be from time to time be determined. 
Said employee contribution shall be considered as employer contribution for tax 
purposes under the Internal Revenue Code section 414(h)(2). 

 
i. Income continuation insurance at the monthly rate for a 120-day waiting 

(elimination) period, the premiums for the same paid fully by the City. 
 

j. Any other benefits provided for in the Employee Handbook, as may be amended 
from time to time.  

 
11. Professional development is encouraged, and the annual city budget shall contain funding 

for Employee to attend professional and educational conferences and training programs 
related to their professional responsibilities.  Attendance at professional development 
courses is subject to prior notice and approval by the City Administrator/Finance 
Director. 
 

12. To be considered to have worked full time status during a two-week pay period, 
Employee must have a total of at least 80 hours of any combination hours worked, sick 
leave, funeral leave, holiday leave, and vacation leave. Employee shall maintain full-time 
status. 
 

13. Effective at conclusion of probationary period, employee generally shall work Monday 
through Friday from 8:00 am to 4:30 pm, with a half-hour unpaid lunch and two 15-
minute paid breaks each day. Employee may vary their schedule with permission from 
the City Administrator/Finance Director. 

 
14. Employee is required to attend the following meetings after regular business hours: (a) 

any regular monthly or special monthly meeting of the Common Council with an agenda 
item requiring Employee’s attendance for presentation or discussion, (b) Public Safety 
Committee and (c) any other meetings directed by the City Administrator/Finance 
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Director. 
 

15. Employee agrees to devote as much time as is needed to carry out their duties. Employee 
acknowledges and agrees that they will from time-to-time work more than 80 hours in a 
two-week pay period and that they will receive no overtime pay for hours worked in 
excess of 80 hours in a pay period. 

 
16. City acknowledges that evening meetings or other work performed after regular business 

hours detract from Employee’s personal time. City will allow employee to adjust their 
schedule with permission from the City Administrator/Finance Director, to recognize and 
accommodate those situations where the Employee has worked an excessive amount of 
time when measured against a more typical 80-hour, two-week work cycle. The City 
Administrator/Finance Director may, on a case-by-case basis, allow the Employee time 
off in acknowledgment of excessive hours worked. 

 
17. Employee is required to fulfill the duties of the EMS Chief, as set by the city code, state 

statues, and the position description, which may be amended from time to time in the 
City’s sole discretion.   

 
18. City shall defend, save harmless, and indemnify Employee against any tort, professional 

liability, claim, demand or other legal action, whether groundless or otherwise arising out 
of an alleged act or omission occurring in the performance of the Employee’s duties as 
EMS Chief.  Such duties to include all obligations and commitments as articulated in this 
Agreement.  City will compromise and settle any such claim or suit and pay the amount 
of any settlement or judgment rendered thereon; provided, however, that nothing herein 
shall obligate City to pay the costs of defending or the amount of claim arising out of any 
criminal action brought by any state or federal authority. 

 
19. Employee acknowledges and agrees that the terms and conditions of the City of 

Evansville Employee Handbook, as amended from time to time, are part of this 
Agreement, and enforceable as part of this Agreement without further elaboration or 
attachment, although if there is a conflict between this Agreement and the handbook, 
both parties acknowledge and agree that the provisions of this Agreement shall control. 

 
20. Both parties agree any amendments, including any adjustments of salary, to this 

Agreement shall be as agreed from time to time and reduced to writing in the same 
fashion as this Agreement. 

 
21. This Agreement contains all the terms, promises, covenants, conditions and 

representations made or entered into by the City and Employee and supersedes all prior 
discussions and agreements, whether written or oral, between the parties.   

 
22. If any term of this Agreement shall, for any reason and to any extent, be invalid or 

unenforceable, the remaining terms shall be in full force and effect 
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IN WITNESS WHEREOF the CITY OF EVANSVILLE has caused its name to be signed hereto 
by Dianne Duggan, Mayor, and attested to by Leah Hurtley, City Clerk, and Carolyn Kleisch has 
signed this _________ day of November, 2022. 
 
 
 
___________________________________ 
Carolyn Kleisch, EMS Chief 
 
 
 
___________________________________ 
Dianne Duggan, Mayor 
 
 
___________________________________ 
Leah Hurtley, City Clerk 
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EMS CHIEF  
POSITION DESCRIPTION 

 
General Statement of Duties: 
This position is responsible for ensuring that the City of Evansville and Township areas within the 
Evansville Emergency Medical Service’s service area are continually provided with emergency 
medical services in a prompt and effective manner.  The EMS Chief must have the ability to 
exercise sound judgment and make decisions during emergency or stressful situations.  The 
Emergency Medical Services Chief supervises and coordinates the day-to-day operations of the 
Evansville EMS Department.   
 
Distinguishing Features of the Position: 
This position reports to the City Administrator/Finance Director.  The EMS Chief shall perform 
80 hours of EMS Chief work per pay period (a pay period is two weeks).   
 
Examples of Work (illustrative only): 
 
Administration: 

• Enforces City and department policies & procedures.   
• Ensures that all EMS personnel receive adequate training to meet applicable federal, state, 

and local requirements.  
• Oversees ambulance run reporting and ambulance run coding for billing.  
• Conducts quality assurance of field skills and field reporting.  
• Reviews and authorizes payment of accounts payable.  
• Prepares, presents and implements the annual EMS budget.   
• Reviews, writes and enforces departmental policies and procedures approved by the Public 

Safety Committee.   
• Coordinates the NIMS certification and training program for City staff.   
• Creates and updates Emergency Operations Plans and Manuals annually or as directed. 
• Completes and submits department payroll. 

 
Medical Service/Emergency Response: 

• Maintains, accesses and protects confidential patient records in accordance with HIPPA 
regulations and Wisconsin State Law.  

• Manages staffing, equipment, vehicles and supply inventory.   
• Ensures appropriate first aid, lifesaving and rescue techniques and quality care as identified 

in the Evansville Emergency Medical Service Policies, Procedures, and Protocols is 
provided. 

• The EMS Chief shall serve a minimum of 6, maximum of 12 hours, per week as an on-call 
Evansville EMT during EMS Chief administrative work hours. 

• The EMS Chief shall not be paid for both administrative hours and EMT hours at the same 
time.   

• Time used performing ambulance runs outside of normal work hours may not count 
towards administrative time or be paid at the Chief pay rate, they will be paid at the 
applicable EMT rate of pay. 

EXHIBIT A
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• If the EMS Chief serves as an Evansville EMT during normal work hours, The EMS Chief 
shall be compensated the chief rate of pay, and those hours shall count towards normal 
administrative work time. 

 
Staffing: 

• Supervises the on-call emergency medical technicians (EMTs), first responders, drivers 
and the Assistant EMS Chief.   

• Performs or coordinates recruitment, hiring, scheduling, and assignment of job duties.   
• Exercises discretion regarding the means for ensuring that full EMT crews are on call 7 

days per week, 24 hours per day, 365 days per year.   
• Evaluates skill levels and performance of personnel.   
• Coordinates continuing education requirements needed for re-licensure. 
• Manages the equipment records, training files, medical files and personnel files of all 

department employees as required by City Policy.  
• Provides blood-borne pathogen training and provides advice and assistance in preparing 

the City Blood-borne Pathogen policy.  
• Responsible for planning, scheduling, and reviewing activities of the City’s emergency 

medical services staff.   
• Must be able to perform and have detailed knowledge of the medical services required of 

an EMT for purposes of training staff.   
 
Miscellaneous: 

• Oversees the public relations aspect of the EMS Department.   
• Establishes and maintains effective work relationships with City, township and county 

officials, contract communities, and the general public.   
• Establishes and maintains effective work relationships with City departments, Evansville 

Police Department, Evansville Fire District and regional emergency response 
organizations.  

• Coordinates public education sessions related to emergency medical services.   
• Attends regular Department, Staff, Public Safety Committee, and special Common Council 

meetings. Will be directed to attend additional public meetings when necessary. 
• Represents the EMS organization at state, county and City government levels.   
• Prepares reports and presentations as needed.   

 
Job standards (minimum acceptable experience, training and education): 

• High school diploma/GED and academic or technical college course work relating to 
emergency medical services, administration, business management, or other medical 
services.   

• Five years of experience as an EMT.   
• Advanced EMT level licensing, paramedic preferred.  

Must possess or have the ability to obtain Basic Life Support instructor certification as well 
as NIMS 100,200, 300, 400, 700 and 800 certifications within 2 years. 

• Two years of supervisory experience; experience as an instructor in various EMS job-
related skills; or an equivalent combination of training and experience which provides the 
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following knowledge, skills, and abilities:    
o Considerable knowledge of emergency services operations, HHS 110 Rules and

Regulations as they pertain to EMS, and appropriate state and county administrative
regulations.

o Considerable knowledge of first aid, lifesaving and rescue techniques.
o Considerable knowledge of various duties and responsibilities of local, state,

county and federal agencies as they pertain to EMS.
• Must maintain all necessary licensing as an Advanced EMT (or higher) and ensure all EMS

staff have appropriate licensing and certifications to continue providing emergency
medical services. (The State of Wisconsin requires that all EMTs be free of criminal
convictions in order to obtain and maintain licensure)

• Must have a valid, unencumbered Wisconsin driver’s license.
• Must obtain and maintain Emergency Vehicle Operator Course (EVOC) certification.
• Working skill in computer applications including MS office suite and billing software.

Tools and Equipment used: 
Must be proficient in the use of office equipment (such as computer, printer, telephone and other 
office equipment) and EMS equipment (such as LUCAS, ambulance, defibrillator, MDT and all 
other ambulance or EMS first/medical response equipment not mentioned).   

Physical Demands: 
When performing EMT training or if performing EMT duties, must have the ability to safely lift 
100 pounds from floor to waist level (the weight of one end of an average stretcher/individual
combination).

Work Environment: 
When performing EMT training or if performing as an EMT or acting scene commander, must be 
able to move across a variety of terrain conditions and/or assume awkward positions in order to 
assist accident victims.  Must be able to pass general strength and flexibility test.  Work in weather 
conditions from extreme cold, wind, rain and heat or in areas after a disaster, accident, or dangerous 
environment where safety precaution is paramount.  May occasionally handle, dispose or work 
with bio hazardous material like blood, bodily fluids, bodily waste and needles/sharps.  May 
occasionally handle, dispose or administer medications.    
Worker must be able to work under extreme pressure while making life and death decisions. 
Must be able to stand or walk for extended periods of time.  Driving an ambulance or riding in an 
ambulance at high speeds while performing tasks.  Standing, walking, working and driving around 
or within moving traffic occasionally. 

Selection guidelines: 
Formal applications, rating of education and experience, or an interview and reference check.  Job 
related tests may be required. 

Compensation: 
The City of Evansville’s Pay Philosophy categorizes this position in a pay grade of 12 
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The duties listed above are intended only as illustrations of the various types of work that may be 
performed.  The omission of specific statements of duties does not exclude them from the position 
if the work is similar, related, or a logical assignment to the position. 

The position description for the EMS Chief does not constitute an employment agreement between 
the employer and employee and is subject to change by the employer as the needs of the employer 
and requirements of the job change. No individual City official has authority to enter into an oral 
or written promise or contract of employment with any individual or group of employees. Any 
employment contract must be approved by a majority of the Common Council. 

Approved by Public Safety Committee 12/02/15; revised by Public Safety Committee 07/06/22 

Approved by Finance and Labor Relations Committee 12/02/15; revised by Finance and Labor Relations Committee 
06/07/22 and 07/07/22 

Approved by Common Council 07/12/22 
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	 Conducts quality assurance of field skills and field reporting.
	 Reviews and authorizes payment of accounts payable.
	 Prepares, presents and implements the annual EMS budget.
	 Reviews, writes and enforces departmental policies and procedures approved by the Public Safety Committee.
	 Coordinates the NIMS certification and training program for City staff.
	 Creates and updates Emergency Operations Plans and Manuals annually or as directed.
	 Completes and submits department payroll.
	UMedical Service/Emergency Response:
	 Maintains, accesses and protects confidential patient records in accordance with HIPPA regulations and Wisconsin State Law.
	 Manages staffing, equipment, vehicles and supply inventory.
	 Ensures appropriate first aid, lifesaving and rescue techniques and quality care as identified in the Evansville Emergency Medical Service Policies, Procedures, and Protocols is provided.
	 The EMS Chief shall serve a minimum of 6, maximum of 12 hours, per week as an on-call Evansville EMT during EMS Chief administrative work hours.
	 The EMS Chief shall not be paid for both administrative hours and EMT hours at the same time.
	 Time used performing ambulance runs outside of normal work hours may not count towards administrative time or be paid at the Chief pay rate, they will be paid at the applicable EMT rate of pay.
	 If the EMS Chief serves as an Evansville EMT during normal work hours, The EMS Chief shall be compensated the chief rate of pay, and those hours shall count towards normal administrative work time.
	UStaffing:
	UJob standards (minimum acceptable experience, training and education):
	UTools and Equipment used:
	Must be proficient in the use of office equipment (such as computer, printer, telephone and other office equipment) and EMS equipment (such as LUCAS, ambulance, defibrillator, MDT and all other ambulance or EMS first/medical response equipment not men...
	UPhysical Demands:
	When performing EMT training or if performing EMT duties, must have the ability to safely lift 100 pounds from floor to waist level (the weight of one end of an average stretcher/individual combination).
	UWork Environment:
	UCompensation:
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